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If you don’t find it In the index,
look very carefully through the
entire catalogue.

(Sears, Roebuck, and Company Consumers Guide 1897)



Topics

m Index comparison

m Indexing process

m Indexer’s role(s)

m Freelancing (tools and resources)

m Software demos



What Is a good index?

Other, xxi, xxxii, 4, 7-11, 15-18, 20-24, 29-33, 38,
40-45, 48, 51-54, 58, 59, 65, 67, 69, 71-73,
75-78, 80, 81, 91-101,103-5, 107, 109, 112,
116-19, 121,124, 125, 127, 129, 132-35, 138,
141-43, 148, 151-59, 161, 164, 165, 167,
169-72, 175, 176, 178-82, 186-90, 193-215,
220, 223, 224, 226, 229-36, 238, 239, 241,
247, 248, 251, 253, 258, 260, 266-71, 273-76,
278, 284-91, 293, 295, 301, 303, 306, 307,
316, 318-27, 329-33, 336, 341, 342, 344-53



What Is a good index?

Life on other worlds, 11, 24, 238, 270,
284-5, 298-302, 307-8, 310-11,
313-15; Arecibo Interscellar Message
to, ilus. 290; atempts to communi-
cate with, 296-302, illus. 297, 300-1;
chemical composition of, 128; esi-
mated number of advanced rechnical
givilizations, 298-302;  Huygens'
opinion of, 147, 162 n.; hypothetical
L'l;:l'llF'H.Jtl.'r h'l.ll'l.'“'l.'lﬂl.'-ll.".\i 4.1" l]d‘u'ﬂlwl'\i
civilizarions, illus. 313-14; inrelli-

MBI, galaxy, illus. 248

MBT, galaxy, 249, illus, 250
M104, see Sombrero Galaxy
Maclaurin, Colin, 291-2
MacLean, Paul, 276
Magellan, Ferdinand, 15, 238

Magellanic Cloud: Large, 2378, 243,

illus. 234; Small, 238
Mahapurana Jinasena, 245
Mankind, see Human beings

Marduk, 176
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Menok | Xrar, foroastman text, 45

Mercury, 57, 60, 61, 63, 83; craters,
illegs. 90

Merton, Robert, 146

Mesopotamian astronomy, 91

Meteor Crarer, Ariz., 85, 86, idlus. 54

Moeteornites, 77, 78 n.

Mereors: as remnants of comers, T8;
showers of, 77-8

Michell, John, 241

gence, 184-5; possible lifeforms on Mariner 9, observarions of Mars, 110, Michelson-Morley experiment, 201

Jupiter-like planer, 40-1, illus. 42-3;
radioc communicanion with, 285-7,
2078, illus. 290, 197 science and
mathemarics as common language,
105-7: relevision transmission o,
2867, 289; on Titan, sugeested, 162;
Voyager spacecraft carries recorded
messages ta, 287, 289, lus. 288; see
also exrraterrestrial visitors; Mars
Light: Doppler effect in, 153; Einstein's
theory of, 144 n.; Huyveens' theory of,
143, 144 n.; Mewrton's discoveries on,
68, 144 n.; red shift, 253, 261; in
spectrum, 92 -3 speed of, 5, 195-202,
207

Light-vears, 5, 198

117, 118, 125, illus. 91,92, 119, 120,
128, 129

Mariner Valley, Mars (Vallis Marin-

eris), illus. 119

Mars, 11, 57, 60,99, 105-35, illus. 106;

atmosphere, 79, 112, 113, 117; bio-
logical studies, 119, 122-3, 115, 128;
canals, 107-12, 134-5, 151, illus. 107,
109: craters, 83, 86 n., 87, dlus. 91,
92, 121; crescent, illws. 130; duse
storms, 117, 12%; environment, sim-
ulated, 113; first photographs from
surface, 121, illus. 131; future inves-
tigations of, 129-35; Huygens' studies
of, 145; Kasei Vallis, illus. 121; life
o, |1u:-!ii]‘||-:.. 106-10, 112, 121-2,

Microscope: Huygens' studies, 144,
lus. 144; Leeuwenhoek’s studics,
|44

Microtubules, iflus. 36-7

Milky Way, 7, 8, 10, 24, 181, 198, 226,
243, 247, illus. 8, 10, 166, 192, 243;
core of, illus. 10; edge-on and face-
on, illus. 234; estimared number of
advanced rtechnical civilizations in,
2098-302; globular star clusters, dlus.
192; Kune Bushmen’s beliets on,
172-3; motion of stars in, 230-2;
movement toward Vireo  cluster,
156; origin of name, |73; spacecrafr
flight to, 207; studies of, 190-1, illus.
191; supernovae in, 237
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| nformation that cannot be located
might as well not exist.

(Nancy Mulvany, Indexing Books, 1994)



If you don't index It, It doesn't exist.

It's out there but you can't find It, so it
might as well not be there.

(Barbara Quint, ASI San Diego Conference, 1994)



Indexing process

If you're an artist, you don’t create a masterpiece by
starting on one side of the canvas and painting
linearly to the other side. You don’t start at the top of
the canvas and paint 'til you reach the bottom.

Rather, you develop the masterpiece in bits and
pieces at a time; then you stand back, get a broader
perspective, and start to pull it all together.

Indexing is like that, too.

[Lori Lathrop (former President of ASI), Key Words (May/June 1998)]



Indexing process

Indexing cannot be reduced to a set of steps that can
be followed! It is not a mechanical process. Indexing
books is a form of writing.

Like other types of writing, it is a mixture of art and
craft, judgment and selection. With practice and
experience, indexers develop their own style as do
other writers.

The best we can do as teachers of indexing is to
present the rules and offer guidance.

(Nancy C. Mulvany, Indexing Books)
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Roles of the iIndexer

m Writer who pulls together information
scattered throughout the text and organizes
It iInto a logical, cohesive structure

m Advocate for the reader
m Liaison between the author and the reader

m Editor/Proofreader (last person to read the
entire manuscript)
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Freelancing:
Types of indexing

m Back-of-the-book
m Embedded

m Database

m Online help

m Web indexing
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Freelancing:
Who needs indexing services?

m Publishing companies
m Packagers

m Authors

m Corporations

m Other indexers
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Freelancing:
How do indexers find work?

m Researching and contacting publishers

m Researching and contacting organizations
m Networking with other indexers

m Using a “market mentality”

m Doing a good, professional job
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Freelancing:
What determines specialties?

m Educational background

m Work experiences

m Life experiences

m Hobbies

m Memberships in organizations

m General interests
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Freelancing:
What tools are needed?

m Computer with Internet/e-mail capability
m Software applications
m Indexing software

m Reference shelf!!!
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Freelancing tools:
INndexing software

CINDEX™ (demo available for download)
Indexing Research
http://www.indexres.com

Leverage Technologies (LevTech)
training, support, and utilities for CINDEX™
http://www.LevTechinc.com
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Freelancing tools:
INndexing software

Macrex™ (demo available for download)
Macrex Support Office, North America

http://www.macrex.com

SKY Index™ (demo available for download)

SKY Software
http://www.sky-software.com
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http://www.macrex.com/
http://www.sky-software.com/

Freelancing tools:
INndexing software

Add-on utilities for Adobe Framemaker

1 Xgen http://www.fsatools.com

IXgen: Indexing Tool for Frame (Anne C. Barrett)
A to Z: The Newsletter of STC’s Indexing SIG (Vol 4 No 3: Sept 2001)

http://www.stcsig.org/idx/pdf/2001sept.pdf

IXgen: Tips, Tricks and Totally Cool Techniques (Anne C. Barrett)
http://www.stc.org/48thConf/postconf/anne_barrett.pdf

emDEX http://www.emdex.ca
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http://www.fsatools.com/
http://www.emdex.ca/

Freelancing tools:
Reference shelf examples

Biographical dictionary (Cambridge; Larousse)
Culinary Arts dictionary (Prentice Hall)
Geographical dictionary (Merriam Webster)
People’s Names (Ingraham)

Telecom and Networking dictionary (McGraw Hill)
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Freelancing tools:
Publications

Ament, Kurt, Indexing: A Nuts-and-Bolts Guide
for Technical Writers (william Andrew Publishing, 2001)

Bonura, Larry, The Art of Indexing (John wiley &
Sons, 1994)

Fetters, Linda K., Handbook of Indexing

Techniques: A Guide for Beginning Indexers
(1999)

Mulvany, Nancy C., Indexing Books (The University
of Chicago Press, 1994)
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Freelancing:
What training is available?

m Correspondence courses (USDA/SI)

m College courses (Library Science curriculum)
m Apprenticeships/mentoring

m Companies (inhouse staff)

m ASI chapter meetings

m Educational workshops/conferences
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Freelancing:
How do indexers stay informed?

m Reading publications

m Subscribing to iIndexing discussion groups
(listservs)

m Participating in indexing-related
organizations
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Staying informed:
Publications

ASI1 Key Words (selected issues)
http://www.asindexing.org/site/keypast.shtml

STC Indexing SI1G newsletter
http://www.stcsig.org/idx/newsltr.html

Suite 101 web site (indexing topics)
http://www.suitel01l.com/welcome.cfm/indexing
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http://www.stcsig.org/idx/newsltr.html

Staying informed:

INndeXx discussion groups

Index-L — a general indexing discussion list
IndexPeers — volunteer reviews of edited indexes
IndexStudents — for new/wannabe indexers

Listservs also exist for the main indexing software
packages.
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Staying informed:
Indexing-related organizations

American Society of Indexers (ASI)
http://www.asindexing.org

Society for Technical Communication (STC)
http://www.stc.org

STC Indexing SI1G: http://www.stcsig.org/idx/index.html
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Freelancing:

What’s needed to be a successful indexer?

Love of reading

Analytical and detail-oriented mind
Well-honed indexing skills

Ability to work under pressure/tight deadlines
Professional attitude

Self motivation

Good entrepreneurial/business skills
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